SRS GOVT. COLLEGE SAMPLA (ROHTAK)

ANNUAL DUTY LIST 2026-27 J+ ¢ ;fl . &

T:,TL;/E}

Dl

ad

e Staff Name / = Smai
;l: Committee Name Member ﬂ?:fﬂ“:?::em Remarks Signature
\ (Dr./ Mr. / Mrs. / Ms.) ;
Ashok Kumar Convenor @f
Deepal Lathwal Member B.A-1I "B ,,ut‘m
Jaipal Member B.A-1 %
Nidhi Member BA-1I = 5 A
: BCOM & e

Preeti Ishtl

i Absentee & Fine RIRRASRIERER Monae M.COM 1

Committee :
Preeti Maan Member B.A-1I -f.f-“j.,/
Partibha Member B.A-1 6%&”"{/
il
Anil Member Bl M/
. =
: BLCOM &

Ankita Member M.COM Eﬁ‘_\};ﬁ'&
Nitin Dalal Assisting Staff j v
Nidhi Convenor Kiglla

2 |AISHE Satya Priya Member q.
Nitin Dalal Assisting Staff ]
Suresh Kumar Convenor ﬁ B
Deepalk Lathwal Member

i

Jaipal Member

3 |Alumni Association .
Manjeet Member “N&ﬁ J
Anil Member A“"
Pawan Ohlyan Clerk (P

\
LI\_\_;M
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SRS GOVT. COLLEGE SAMPLA (ROHTAK)

ANNUAL DUTY LIST 2026-27
: Staff Name /
';'-;f..; Committee Name | Member D?;ﬁ;i::" Remarlks Signature

= (Dr/Mr./Mrs. /Ms) | 7

Pawan Kumar Convenor (E

Ankita Beniwal Member i =

4 |Anti Raging Cell

Jaipal Member \

Nidhi Member NI

Ankita Beniwal Convenor @p’

Pawan Kumar Member CE,‘,

Hardeep Singh Member /)é A
Anti Sexual L
Harassment & Nidhi Member * Ll

5 |Grievance cell / : ‘}\'l Jﬂ[
Internal Complaint Anjana Garg Member External
Committee Membier

Asha Rani Member Q,y?d_
Mantal Devi Member Eﬂ
Preeti Maan Member \ %ﬂf}/
Manjeet Convenor Mﬁ
Anti-Tobacco Jaipal Member W)\

& |Prohibition / Anti ' N
Smoking Committee [Arun Member _@_
F"DWJ'M Naveen Member @&L—

Pawan Kumar Convenor @4
Anlkita Beniwal Member

7 |Building Committee |Hardeep Singh Member
Ashok Kumar Member

Suresh Kumar

Member




SRS GOVT. COLLEGE SAMPLA (ROHTAK)

ANNUAL DUTY LIST 2026-27
Staff Name / gk
: Designation in _ -
ii:' Committee Name Member e Ufmitm Remarks Signature
2 (Dr./ Mr, / Mrs. /[ Ms. )
8 |Bursar Suman Devi Bursar Lo dnr ot |
Sombir Convenor Q“_—_L‘f* -
9 |Bus Pass / Rail Pass i
Nitin Dalal Member 4
Naveen Convenor @)‘afu:_
[Deepak Member
Campus . aﬁmr
10 Beautification Sonia Member
Anil Member A""/g
Ankita Member @:w
Ankita Beniwal Convenor @{j“ F
11 {Character Certificate
Pawan Ohlyvan Clerk G }W
Sembir Convenor 3 __—b& :
Cleanliness & D K Marnb First Floor and W
12 Sanitation Water e FHRE Top Floor
Arrangement, Health
& Hygini o Partibha Member Ground Floor G%ﬁlf"ﬂ/
Anil Member Outside VQ/"’{/
PRINCIPAL Chairman (g8
Ankita Beniwal Member M
College Council & Pawan Kumar Member CE_
13 |Reception Committes /“ a
Development Board |Hardeep Singh Member |
Deepak Lathwal Member z
[ .
Nidhi Member #\' 5 0[1,4




SRS GOVT. COLLEGE SAMPLA (ROHTAK)

ANNUAL DUTY LIST 2026-27

Staff Name / e g
5 : : D tion in .
-HI:_ Committee Name Member _ Eig;‘;itbee Remarks Signature
- (Dr./ Mr. / Mrs. / Ms.)
Hardeep Singh Chief Editor y
Preeti |shtkan Editor
1]
Suresh Kumar Editor ﬁ
14 |College Magazine -
Sonia Member . 4q)
Naveen Member
Partibha Editor 4l
Deepak Convenor
Ashok Kumar Member @
15 |Caollege Property
Jaipal Member “‘\
Naveen Member @ﬂu
Satya Priva Convenor ( @ y 3
Computer & ,
16 Computer Lab Jaipal Member W
Nitin Dalal Member %
Ankita Beniwal Convenor L|ter‘acy @f .
English ok
"2
Preeti Ishtkan Member Fine Art
Asha Rani Member Fine Art
Sombir Member Muisic C}——-‘"__‘*‘ -
17 |Cultural Activities
Sonia Member Literacy Hindi éﬁﬂ]”
Partibha Member Fine Art p‘y&'{"’/
Preeti Chhillar Member Dance
Neeraj Member Theater




SRS GOVT. COLLEGE SAMPLA (ROHTAK)

ANNUAL DUTY LIST 2026-27

_ Staff Name / EaiE
i:: Committee Name - Member Diﬂgn:i:l:::: % Remarks: Signature
; (Dr./ Mr. / Mrs. / M5. ) SRR
Nidhi Convenor N 11 Gl LU]
‘}"l
2 Decaratich Preeti Maan Member %ﬂ -
Commaien Partibha Member P,,&L‘/
Meena Pecn
Ground Flear
; : Including
laipal Convenor Miltipurpose
Hall
Deepak Lathwal Member e el -
Roof
Ashok Kumar Member Outside @
Commerce -
e
Suman Devi Member Department LLMI
Preeti Ishtkan Member Eammerce
Department
Arun Member Library
19 | Discipline Committee |Sombir Member Library '9—-'“"1 i
Mantal Devi Member Qutside m 5\1244
Ground Floor (b_,}
- Including /{
Preeti Maan Member Lidomtoiirasss v //
Hall
Girls Common Lv-"'/
Partibha Member Room and @7‘1
Library J|
Anil Member First Floor Hy
Preeti Chhillar Member First Floor W//
Ankita Member Outside w
LN




SRS GOVT. COLLEGE SAMPLA (ROHTAK)

ANNUAL DUTY LIST 2026-27
; Staff Name / e
iﬁ' Committee Name Member D?;i“;:‘;:ein Signature
il [Dr./ Mr. / Mrs. / Ms. ) e
Hardeep Singh Convenor ,’é
Preeti Ishtk /
. Earn While You reeti Ishtkan Member
Le X LY
A Asha Rani Member m
Suresh Kumar Member gg
Deepak Lathwal Convenor w
Ashok Kumar Member @
Asha Rani Member ks
21 |Educational Tour Anlita Beniwal Member N .
Anil Member (Q;/J/
Preeti Chhillar Member
eetj & em W i
Ankita Member MM
i i
Jaipal Convenor W
22 |Election Voter Cards
Nitin Dalal Assisting Staff ﬁaﬁ;ﬂ'
Arun Convenor ‘ 2
23 |Electricity Anand Singh Clerk %"’
Birbal Assisting Staff c}’ )a!?)&
Pawan Kumar Convenor éE/
.4 |Entrepreneurship : - '
24|00 Nidhi Member W~ ,C{L‘—a
J
Preeti Ishtkan Member Hv"‘




SRS GOVT. COLLEGE SAMPLA (ROHTAK)

ANNUAL DUTY LIST 2026-27

SR Staff Name / Desichatons
Hul Committee Name Member ::":E;i;:;_“ Hemarks Signature
' (Dr./ Mr. / Mrs. [ Ms. ) ;
Pawan Kumar Convenor ‘E_
Equal Opportunity
Cell / Socio- Hardeep Singh Member %{u
25 [Economically
Disadvantaged Deepak Lathwal Member %%M{
Groups Cell S 1
Preeti [shtkan Member &{ "/
W :
Nidhi Convenor N p ’I s
26 |EVS Preeti Maan Member %t._-yl/
Neeraj Member pSA
Ankita Beniwal Convenor
97 Extension Lecturer In4 FwR b PAEIEOE Q"
charge = N
Nidhi Member }\J Al
|
Suresh Kumar Member é—
Ankita Benbwal Nodal Officer (ﬁA//
28 |GEM Portal o
Anand Singh Clerk W
Ankita Beniwal Convenor (b/b‘ K
To update web
HRMS, MIS Portal,  |Nitin Dalal Member portal HRMS
29 lerp and MIS daily
To Assist Nitin
: Dalal
Anand Singh Clerk HRMS and MIS w\
updation:
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ANNUAL DUTY LIST 2026-27
Staff Name / T
;1:‘ Committee Name Member Df;:g';:;{::;“ Remarks Signature
i (Dr./ Mr; f Mrs, / Ms. ) | : -
Arun Convenor (@_
Asha Rani Member m
IDP Institutional
30 Development plan |52 Priva Member @1‘?
Nitin Dalal Assisting Staff »/ﬁf
Pawan Ohlyan Clerk G g
Suman Devl Convenor [FRrerp .
r:'"g
Important Day Sonia Member (—?faur
31 |Celebration T—
Committee Mantal Devi Member @M“
Preeti Chhillar Member W
Ankita Beniwal Convenor @f ]
LA
Jaipal Member M
32 |Income Tax
Suman Devi Member _/g“m .
4 J’.
Preeti Ishtkan Member glk /
Asha Rani Convenor ﬂ,,R_s;_
33 |IPR Cell Satya Priya Member @'}fi‘-
Arun Member ﬁw‘




SRS GOVT. COLLEGE SAMPLA (ROHTAK)

ANNUAL DUTY LIST 2026-27

Staff Name / oyt L i
;l:'_ Committee Name Member Bﬁ;ﬁi‘:?;:cm Remarks Signature
& (Dr./ My, / Mrs. / Ms.)
Ankita Beniwal Convenor @U’ -
Pawan Kumar Member g/)
Hardeep Singh Member (%’_
SRS Madhu Kant (Social <
a u I ocia
Worker) Hetber Eoxcterrmgd Mesndor
Subhash (Industrlist) [Member s X v /' Me. s
Parveen Kumar
y
[Almuni) MAmE E;{ }W M&h-é.af/
Ankita Beniwal Convenor Excep.t 'n:s: P @J’ d
court case
35 |Legal & Court Case  |Deepak Lathwal Member \‘bd«fﬂ‘“
Jaipal Member W
Nitin Dalal Assisting Staff ﬁ#ﬂ
Suresh Kumar Convenor ﬁ
36 |Library Sa-'ﬂ? - u
e Pawan-Ohiyan A/ A - .
b Nitip s L
Ankita Beniwal Convenor (J | -
[
Pawan Kumar Member ( X ﬁ_‘
Jaipal Member \W
57 |Library Advisory Ashok Kumar Member @
Committee : :
Nidhi Member Kyl
Preeti Ishtkan Member m
Secretary being]
Suresh Kumar Member library In- _
Charge i

]
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ANNUAL DUTY LIST 2026-27

e Staff Name / o Tt
:Tt Committee Name Member n%?fﬂ“;ﬁ::em ‘Remarks Signature
' (Dr./ Mr. / Mrs. / Ms.) 7, e
Jaipal Convenor W\
38 |Licence (Driving) ]
Nitin Dalal Assisting Staff /¢
Deepak Lathwal Convenor QDH%‘M
39 {Media / Press Report |Sonia Member _,Haﬁtﬁr
/
Mantal Devi Member @_&Jﬂ
40 [NCC Suresh Kumar Convenor ﬁ
Asha Rani Convenor Mﬁ,,
Ankita Beniwal Member If\ U, b
Pawan Kumar Member CE_
Hardeep Singh Member
Deepak Lathwal Member ?)
Ashok Kumar Member
Jaipal Member
41 INEEV . 3
Nidhi Member ’!\_] | a] Lt
Preeti Ishtkan Member ‘%ﬁ“‘ E
Suresh Kumar Member ﬁ
Satya Priya Member @r-’ o
Arun Member
Manjeet Member “
Deepalk Member W




SRS GOVT. COLLEGE SAMPLA (ROHTAK)

ANNUAL DUTY LIST 2026-27
Staff Name / ] r
SR- e
Ne Committee Name Member Dresign a."fml-_‘ _in Remarks Signature
0. SRR : Committee Ay :
(Dr./ Mr. / Mrs. [ Ms,) il
Jaipal Convenor \W
Networking/Wifi/  |Satya Priya Member @rt,yx
42 |CCTV & Smart
Classroom Preeti Chhillar Member (‘W
Nitin Dalal Assisting Staff | ,4%« ‘
Satya Priva Convenor @"‘ v &
—FJ a
43 |NIRF Manjeet Member Wf\
Nitin Dalal Assisting Staff M
- Nodal Officer Hardeep Singh Convenor
ticeshi e
Apprentceship Anand Singh Clerk
45 Modal Officer Election Jaipa Lbnvenor W
Duw vy Bk
mran-eh-i-ya-n'mi-}.-mﬂm MH _,%.
Pawan Kumar Convenor g
Ankita Beniwal Member ﬁ/{/ .
i NSS / Advisory Deepak Lathwal Member W
Committee Nidhi ﬁ-hl{:ﬂ» Member =) ':10“14
[
. i -1 1
‘gaﬂm‘m?" Programme Officer 7 sl
r\'_x;rqﬂ P
Meena Peon . L
Ashok Kumar Convenor C@_,.
47 |0.E Committee Preeti Ishtkan Member W
¥
Suresh Kumar Member ﬁ




OLLEGE SAMPLA (ROHTAK)

SRS GOVT. C
ANNUAL DUTY LIST 2026-27
: e — =
1 Staff Name I
| Committoe Name Membior ”“‘:‘2":‘::’::’ femarks signatur®
(Dr./ Mr, / Mis IMs ) T L=
Ankita geniwal Convenar (ﬁp 5
pawan Kumar Member (E’
_____/"
441 |Office Incharge f——————""1 >
pawan Ohlyan Clerk G_W&V
el
Anand Singh Clerk %l“{\
| Hardeep Singh Convenor \
49 IPassport {Incharge)
Nitin Dalal Assisting Staff ) .
Suresh Kumar Convenor ﬁ
50 |Photography Asha Ranl Member pngd,
Nitin Dalal Assisting Staft ///#' -
|
. preeti Ishtkan Copvenor . W
\
Despak  oovndrT| [Memd =i W
: ¢ : :
_ |placement Cell & EERE ) ] [} e
51
internship Cell
Naveen /\/)m Member
Satya Priya ,A‘ﬂ“}, Member / @ - | @13,
. A I
Ashok Kumar Convenor 2 EE
Printing of Magazine Sombir Member 9 i l@
52 {Publication / Flex / —
Banner & L.Card etc.  [Mantal Devl Member 'joiDpyl
, (SNE—
Preeti Chhillidr Member (\M




SRR e |
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ANNUAL DUTY LIST 2026-27

SK.| - : Staff Name / Designation in :
No. Committee Name Member Coiiimlties Remarks Signature
(Dr./ Mr. / Mrs. / Ms. ) e s o
Ashok Kumar Convenor @,J
Asha Rani Member ks |
Prize Committee & !
=3 Certificate Writing satya Priyd hember @] 5
Senia Member {3?"?4)_ f,.‘
Ankita Member J}W
Rain water Naveen Convenor @/u.u.«.
54 |Harvesting and —
Waste Mgmt Sembir Member ?—J"& \
Hardeep Singh Convenor frl /Q
Ankita Member $
Asha Rani Member ML
55 |Refreshment Preeti Maan Member 'ﬁlﬁ:{/
Anil Member ﬁv/[/
Preeti Chhillar Member N}W
Meena Peon ]\‘L%,'_
Hardeep Singh Convenor : E :
]
T S b Member AT
Preeti Ishtkan Member ; v
Registrar-University |
56 | x ffairs Asha Rani Member ﬂ/‘qu/
Arun Member (@_
Sombir Member —bib
Pawan Ohlyan Clerk G’a_r-hﬁ“"

e |
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Convenor
Ashok Kumar Member
Preet Jshtkan Member
Asha Ranl Convenor
3 R nE Ankita Beniwal Member
Opmmeat Ce Deepak Member
Partibha Member
&ﬂa«dway Sonin Nodal Officar
Poiren [ o QW’@WEL
Preeti lshtkan Conuenor ey Al Ve
‘ SG/BCCell / . s I Jaue
90 l<cholarship Now e | Memaer (7 ﬁ.m)r" o
Nitin Dalal Member 4/ .
! ; Satya Priya Convenor @-.r;
_ _] Management / Asha Ranl Member W
1 |Facebook / College ———
" |Webiite / LM/ [Deepak Member MAL
 |internet / Emall
| Nitin Daial Assisting Stall 7~
Ankita Bealwal Convenor )
pawan Kumar ASPIO 4
SPI0 (RT1) _
Hardoep Singh ASPIO
Fawan Ohlyan Clerk
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Staff Name / ;
;g' Committee Name | Member Baﬂsi._g_.natitt:::n Remarks Signature
Y (Dr./ Mr. / Mrs. / Ms. ) BT = T
63 |Sports Jaipal In-charge W
Pawan Kumar Convenor %
Deepak Lathwal Member ’bb’-‘ff_j/
Ankita Beniwal Member d\ )_/, g
&4 |Sports Board = '
Ashok Kumar Member @
secretary
Jaipal Member Being Sports In-
Charge .
Nidhi Member A d
Ankita Beniwal Convenor !
65|Sr. Tutor / Mentor ~ |Pawan Kumar Member %/
Hardeep Singh Member %
o E:
& [staft Secretary & Nidhi Convenor ’Lll 0{
Soclal Secreta
o Satya Priya Member @-‘)}
Deepak Lathwal Convenor rbull"uf
67 |Stage Secretary y .
Nidhi Member If\J 1 C’H/‘
Fawan Kumar Convenor (E.
! Studasits Ciianince Ankita Beniwal Member dm/u ’
Redressal Committee
Hardeep Singh Member :: K i E
Member

Oy

!
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SRS GOVT. COLLEGE SAMPLA (ROHTAK)
ANNUAL DUTY LIST 2026-27

Staff Name / |
No.| Committee Name Member _ Dzﬁgn:i:l;::n Remarks Signature
(Dr./ Mr. / Mrs. / Ms.} =
Hardeep Singh Convenor .
Pawan Kumar In-charge HISTORY
_ %
Ashok Kumar In-charge MATHEMATICS 1
69 |Subject Societies Nidhi In-charge GEOGRAPHY N ;AIM
Suman Devi In-charge COMMERCE ,Su'ﬂ ot
Suresh Kumar In-charge HINDI ﬁ'
3l POLITICAL {\\
Manjeet In-charge SEiEhCE U‘ﬂ‘q
Ashok Kumar Convenor (@

) Arun Member @m_
Tent, Samiyana &

70 .
Seating Arrangement
Naveen Member
Anil Member g,‘l/
Ankita Beniwal Convenor @}\, '
Time Table & Work |Suman Devi Member L ]
71 |Lead / Subject (")
Change Asha Rani Member quPa_
Anand Singh Clerk Eb‘\
Fawan Kumar Convenor E,
72 |'Tutorial / Proctorial
Ankita Beniwal Member N/\ I
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ANNUAL DUTY LIST 2026-27

SRl e DG Designation in
No. Committee Name Member Eumn“[tee Remarks ﬁlsuature
m” MI‘J Mrsj Ms)

Ankita Beniwal Convenor @}J 2
Pawan Kumar Member c_f__,
Hardeep Singh Member L%ﬂl

73 [UG.C / NAAC —
Preeti Ishtkan Member W

e

Asha Rani Member p/'spﬂ_,
Suresh Kumar Member
Deepak Convenor W‘
Sombir Member C?—E L

74 University Outreach Sonia Menibiss ﬁ%fﬁf’

Programme .
Anil Member HJ/
Ashok Kumar Member @_.
Asha Rani Convenor M,
Ankita Beniwal Member
Preeti Ishtkan Member
Women Cell and Girls .

75 ook Baom Sonia Member
Mantal Devi Member
Partibha Member
Ankita Member
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: Staff Name / e : %
;ﬁ" Committee Name Member BZ?E‘“;EQH Remarks Signature
(Pr./Mr. / Mrs. / Ms. )} i

e
Manjeet Nodal Officer m‘g}{

Deepak Member % I

76 |YOGA CLUB S

; & .
Sonia Memt_rer )

Neeraj Member Tﬂ-“l’fﬁ
Deepak Lathwal Convénor %M
Youth Red Cross &

77 |Red Ribbon Club / Jaipal Member

SAF / First Aid
Neeraj Member )—Qﬂ!}\D‘J




OFFICE OF THE PRINCIPAL, SRS GOVT. COLLEGE SAMPLA ROHTAK
ANNUAL DUTYNON-TEACHING STAFF (2026-27)

1 Pawan Kumar

1.RR/CR

2. 0ffice Work / Correspondence
3. University Work

4. OME

5. Email -
6.SPIO Clerk '

7. Minutes Recording

B. DHEQ [Diary & Dispatch)

9. Online Admission Fee Update

10.Cash Book

11. Any Other Work Assigned by Principal

E Anand Singh

3 Nitin Kumar

1. Online Admission Fee Update

2. HRMS:

3. RE/CH

4. DHED

5. Bl Preparation

6. Treasury Work

7. Salary

[ 8 Govt. Fees

9. Local Fund

10, Grant Cash Book

11 "Artendance Register Staff & Leave Record
12, Diary / D:spatch

13. DHED Establishment

14, Income Tax

| 15 TDS

I 16, Any Other Work Assigned by Principal

ﬁ .-'.H'il_fiﬂ\u]drahi]:l (5C [ BE)

' 2 Online ﬁdnnablun
3 HEMS
4 Internal & External Assessment
5. Stock Verification
6. Hus / Rail Pass
7. Epllege Website
8. Any Wark Related to Computer
9. All Online Portat
10. Biometric
11.RR/CR
12 Library
13 DHED
14 .-ﬁmy Other Worle Assigned by Principal

SRS Govt. CoflegecSzmpla

SRS GOVT. COLLEGE

Sampla (Rohtak)



